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Hacrosmuii [lopsnok yyera 6ubaunorednoro ¢oHua yqe6Hou n“ﬁ'f‘éparypm MBOY
«COI» c. I[ménnuno (manee - Ilopsaox yuera) ycTaHABJIMBAET IpaBuiIa ydera
6ubianoreynoro ¢onxa ydeOHOM NUTEpaTyphl M OCYILIECTBJISETCA B COOTBETCTBHUU C
Wucrpyknueit 06 yuere Oubnuoreynoro ¢onxa O6ubmnmorek oOpazoBarebHBIX
yupexJeHuH, yrBepxiaeHHo#H I[lpukazom MunucrepctBa oOpazoBanust Poccuiickoi
@enepanuu ot 24.08.2000 Ne 2488.

bubnuorednniit GpoHa yueOHOM TUTEPATYPBl YYHTHIBAETCS W XPAHUTCS OTHEJIBHO OT
OCHOBHOTO OHONMOTEYHOTO POk GUOIHOTEKH LIKOIIBL.

Vyer GHBIHOTEUHOTO ¢donna yueOHON JUTEpATyphl OTpaXaET MOCTYIIeHHE BHOH,
BbIOBITHE U3 (OHIA, BEIUYHHY Bcero (GoHaa yueOHOH JIMTEpaTyphl U CIYXKHT OCHOBOMH
U1 o0ecriedeHus: COXpPaHHOCTH (OHAA W KOHTPOJIS 32 HAIMUUEM U JIBHIKEHHEM yueOHOM
JTUTEPATYPBL.

Vyer  O6ubGnuoreyHoro  ¢onga  yuyeOHOH  JUTEpaTyphl  OCYLIECTBISETCS
noxkymeHTaMu: "Kuura cymmapnoro ydera" (manee - KCVY), "Kaproreka yuera yueOHOR
aurepatypsl”, "Terpagp ydera y4yeOHBIX MaTepHalOB BpPEMEHHOro Xxapakrepa',
,MEKTPOHHBIM GoHIOM yuebHol nureparypsl (nanee - YOV II).

Ydery moziexar BC€ BHJIbI yueOHOM THTEpaTyphbl, BKIIOYEHHbIE B OMOIHOTEYHbIH
donn.

Yaer ¢ponaa yuebHo# aurepaTyphbl

K donny yueGHOM nuTEeparTyphl OTHOCATCS:

Bce y4yeOHUKH, yueOHbIe MOco0¥s, COOPHUKH yHpaXKHEHUH U 3a]a4, IPaKTHKYMBbI,
KHHTH JUIS YTE€HHUS, XpECTOMATHH.

Yaer OGubiaumoreyHoro QoHxa ydyeOHMKOB JODKEH  cnocoOcTBOBaTh — HX
COXPAHHOCTH, IIPaBHJIBHOMY (OPMHPOBAHHIO M ILEJIEBOMY HCIOJIb30BaHui0. Bcee
omepalMM MO YYeTy MNpousBoustcs OubimorekapeM, CTOMMOCTHBIH yueT BeJeTcs
Oyxranrepueit YnpasieHus oOpa3oBaHus.

Caepka naHHBIX OMOIMOTEKH ¥ OyXraJlTepHH IPOU3BOIUTCS €XKETOIHO.

VYuyer yue6HuKOB ocyuiectnisercs B KCY, koTopast BeeTcs B TpeX 4acTsiX:

1.Iloctynnenue B ponna. Ilocne nonyyenns ydeGHHUKOB 3amuchiBaeTcs odiee
KOJIMYECTBO M CTOMMOCTD, ¢ 00s53aTEIbHBIM yKa3aHUEM HOMEpa U JaThl
I CONIPOBOJMTENBHOTO JlokyMeHTa. HoMep 3anucu exerogno HauuHaercs ¢ Ne | u uaer 1o
NOPSJIKY IOCTYIICHHH.

2. BoiGpiTHE M3 QoHAA. 3anmHCHIBAIOTCS HOMEpPAa aKTOB Ha CIHCaHUE YyUyeOHHKOB C
yKa3zaHHeM JaThl YTBEPKJACHHUs aKTa U oOIero KoJH4YecTBAa CIUCAHHBIX YYCOHUKOB Ha
obmyio cymmy. Hymepanus 3amumceif 0 BBIOBIBIIEX H3JaHUSAX M3 T0jJa B T0J
IIPOJIOJIKAETCS.

3. HUrorm ydera aBHXKeHHS (OHIOB. 3aNHMCBIBAIOTCS MTOrM JIBHXKEHHS (oHJIa
yueOHHKOB: ofIlee KOJHMYECTBO MOCTYNMBIIMX Y4YeOHHMKOB Ha o0yl cymmy 3a
Tekymuii rox‘ OOI[ee KOJHYECTBO BBHIOBIBIIMX Y4EOHHMKOB Ha O0O0UIYyI0 CymMMy 3a
Tekymuid roa. O6mee KOIUYeCTBO Y4eOHHKOB, COCTOSLIUMX HA ydeTe Ha 00Iyi0 CymMmy
Ha | ssHBaps MOCJIEAYIOIEro roja.

KCY no yyeOHUKAM XpaHUTCS B OHMOJIHOTEKE MOCTOSHHO.




WuauBHIyanbHbIH (IPYHIOBOH) yueT yueOHUKOB OCYIIECTBISETCS B KAPTOTEKE
yuera yueOHHKOB, Ha KaTaJ0XKHbIX KapTOYKaxX CTAHAapTHOIO pa3Mepa.

Ha xaprouke ykaszbiBaercsi Oubnnorpadpuueckoe onucanue yueOnuka, CBe/icHus o
KOJIMY€ECTBE MOCTYIUBIINX Y4eOHMUKOB, perUCTPAllMOHHBIN HOMED.

Ecnmn y4eOHHK HOCTynaeT HEOJHOKPAaTHO M HE HMMEET OTIWYHs, KpOoMe roja
M3JaHMsA M LEHbl, TO BCE MOCTYIUIEHUS 3aHOCATCS Ha €IMHYIO KapTouky. Eciu xe B
yueOHHKEe BHECEHBI JOMOTHEHHS U H3MEHEHHUs, TO Ha HETO 3aBOJAMTCS HOBAsi KapTOvKa.

KapTouku paccTaBisioTcs B y4ETHYIO KapTOTEKY 10 Kjlaccam.

KapTouku Ha cnucaHHbpie y4eOHHKH M3 KapTOTEKM yveTa Y4eOHHKOB H3bIMAIOTCH
cpasy e MOCJIE MOAIIMCAHHS aKTa O BBIOBITHH.

Ydery mojiexar BCe BHJbl Y4eOHHKOB M ydeOHbIX mocoOuii. Pabouwe terpajnm,
JUJAKTHYECKHE MaTepualbl, TabIMUIBl, NPONHUCH SABISIOTCAS JOKYMEHTaMH BPEMEHHOTO
xapaktepa. Mx yuer npousBoautcs B "Terpagum ydera HOKYMEHTOB BPEMEHHOIO
Xapakrepa.

B3aMeH yTepsSHHBIX HJIM WCHOPYEHHBIX Y4YEOHHMKOB NPUHUMAIOTCS aHAIOIMYHBIC
yueOHuKkH. YUeOHUKH, yTePsiHHBIC M IPHHATHIE B3aMEH, YYUThIBaloTCs B "Terpaau yuera
yTEPSAHHBIX yUeOHUKOB H UX 3aMeHBI".

Yuer BHIOBITHS ydeOHuKOB. CnucaHue y4yeOHHKOB IPOBOJAMTCS HE PEkE ONHOTO
paza B roa. Cnucannbple y4eOHHKH chaloTcs B MakynaTypy. Cnucanubie y4eOHHKH,
HaXO/(AIIMECS B XOPOIIEM COCTOSHHM, MOTYT BBIJIABaThCs yJalllMMCs IS MOArOTOBKH K
9K3aMeHaM W MepeaBaThCs JUIs UCIOJIb30BaHHS B KaOUHETaX.

!

Ha KaXJ1blii BU/{ CIIHCAaHUS ("Berxue", "Verapesiune 1o
comepxkanuio","Yrepsinuple yuratensmu", "XumeHue") cocraBisercs axkT B 2
SK3EeMIIAPax, KOTOPbLIH MOAMHCHIBAETCS KOMHCCHEH M YTBEPXKAAETCS PYyKOBOJAMTEIEM
YupexaeHus. ~

OnuH 5K3eMIUISp aKTa HOJUICKHT XpaHEeHHI0 B OMONHOTEKE, APYrod mepejpaercs
110JI pACIIHCKY B OyXraiTepHio, KOTOpas MPOM3BOJAUT CMcaHue ¢ Oananca YupexaeHus
yKa3aHHOM B aKT€ CTOMMOCTH y4eOHUKOB.

Yder Bbia4u Yy1eOHHKOB.

BubnuoTexkapp BBIJAET Y4YeOHHKH YUMTEIAM HadalbHBIX KJIACCOB, KIACCHBIM
pykosoautensm V-XlIknaccos.

KonuyecTBO 3K3eMIIISAPOB BBIAAHHBIX Y4eOHHKOB OTMEYAETCs B OJaHKaX BblIa4yH
yuyeOHHAKOB € MOANMCAMH y4vaumuxcs. biaHku Bplauyd  y4eOHHMKOB XpaHsics B
1oubnuoTexe. Y4eOHUKH BBIAAIOTCS yYalUMCs Ha TOJ.




